
Internal Transfer Opportunity 

JOB TITLE 

CLASS CODE PREPARED BY  PWD HR 

DATE LISTED CLOSING DATE  Until filled by transfer or appointment 

JOB 
LOCATION 

Number of 
Positions 

DIVISION/ UNIT REPORTS TO 

POSITION DETAILS 

UNIT OVERVIEW 

POSITION 
OVERVIEW 

DUTIES AND 
RESPONSIBLITIES 

DIRECT REPORTS 
Y/N 

PWD employees interested in internal transfer opportunities must have permanent status in the title advertised above. If you are interested 
in being considered for this internal transfer opportunity please email your resume to ,                                                                                               
and Oneather Kent-Fulton, HR Manager Oneather.kent-fulton@phila.gov   


	JOB TITLE: ENGINEERING AIDE 2 & ENGINEERING AIDE 1
	CLASS CODE: 3A02/ 3A01
	DATE LISTED: 
	JOB LOCATION: 3585 Fox Street
	DIVISION UNIT: Water/Survey
	UNIT OVERVIEW: The Water/Survey Unit is responsible for new construction & reconstruction of our water and sewer lines, (this includes surveying and drafting, using GPS and conventional survey equipment for surveying, and using AutoCAD), for drafting the water department’s as-builts, looking for and finding our buried infrastructure,  mark outs of one calls when needed and assist other city departments when needed.
	POSITION OVERVIEW: The Survey Unit has a vacancy for five full time Engineering Aids. three Engineering Aide 1s and two Engineering Aide 2s. This is field work and the employee will be working with a survey crew most days.
	DUTIES AND RESPONSIBLITIES: This is intermediate level engineering aide work of limited scope performing minor engineering or architectural support tasks in a survey corps, operations or drafting environment.  Employees in this class are responsible for surveying an assigned geographical or residential location,  researching architectural or drafting records as technical support to engineers and surveyors or performing a variety of support tasks for an engineering operation.  Work includes maintaining conventional and electronic survey equipment and records, or tracing sketches, draft plates, maps, plans, and architectural and engineering drawings. Operates conventional and/or electronic survey equipment preliminary, location, construction, property or topographical surveys to determine grade and slope of existing and proposed construction sites, to determine location of points and size of area relative to maps, and ownership rights; determines elevation, angles, distances and lines; performs necessary calculations and drafting of data, as required; transfers data stored in electronic survey equipment to personal and/or mainframe computer terminals.
Drives vehicles used to transport the survey corps to and from the work area. Opens manholes to obtain locations and elevations, Maintain and clean survey equipment (level rods, site poles, tapes, etc.). Performs related work as required.
	DIRECT REPORTS YN: 
	Number of Positions: 5
	Reports to: 
	Manager Name and Email: 


